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Open Order Lines

Past Order Lines

Quote Lines

Past Invoice Lines

New Document



Sales Document ‘Options’

• During the Order 
Entry process- user 
can ‘Import Lines’ 
from other 
documents.

• Function located 
under header menu
bar-> ‘Options’. 



Document types to Import

� Quotes

� Open Sales Orders

� Past Sales Order

� Past Invoice



Searching for other Documents

Search can be limited to only those 
documents with the same customer.  
This is a system setting in the 
Document  Import Control F/M



Import Window

Before lines are actually 

added to the document-the 

user has the option to –

• Accept All or None

• Accept/Decline line ‘Toggle’

• Edit the quantity

• Edit the sell price

• See availability ‘!’ 



Document line reference as to 

‘Source’

• Imported Lines will 

reference the source 

document 

( where it came from )



Importing Lines Availability 

• Quotes

• Sales Orders

• Direct Invoice Entry

• Order Confirmation

• Counter Sale Entry

• Not available in Credit Memo 

Entry.

• Credit Memo Entry has extra logic 

that the imported lines would not 

know about ( return to stock or  

allowance )
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Notes:


